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TERM DATES 2020
Period

Start

Finish

Length

Term 1

Wednesday 29th
January

Friday, 27 March 2020

9 weeks

School Holidays

Saturday, 28 Mar 2020

Monday, 13 April 2020

Term 2

Tuesday, 14 April 2020

Friday, 26 June 2020

School Holidays

Saturday, 27 June 2020

Sunday, 12 July 2020

Term 3

Monday, 13 July 2020

Friday, 18 Sept 2020

School Holidays

Saturday, 19 Sept 2020

Sunday, 4 Oct 2020

Term 4

Monday, 5 October
2020

Friday, 18 Dec 2020

2020/2021 Summer School
Holidays

Saturday, 18 Dec 2020

Tuesday, 26 Jan 2021

11 weeks

10 weeks

11 weeks

Tuesday 28th January is a student-free day in all government schools to allow for appropriate
planning to take place for the arrival of students. All children at Glenroy West Primary School
will begin school on the 29th January.
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Letter from the Principal

Dear Parents and Families,

Welcome to Glenroy West Primary School. We thank you for choosing our school and
entrusting your child’s education to us. We are committed to providing a supportive and
positive learning environment and am sure that your time with us will be a happy one and
that your child will prosper from the high level of education gained at Glenroy West Primary
School.
The staff and I are extremely proud of the quality education we provide as we continue to
provide excellent results in both literacy and numeracy.
The Foundation Year Orientation program provides an excellent introduction to our school for
your child and yourself. For the children it provides an opportunity for them to become
familiar and comfortable with the school surroundings and personnel before actually
beginning. For the parents it provides an opportunity for them to get to know more about
school in the new millennium and how Glenroy West Primary School operates.
Glenroy West Primary School believes the education process is a joint responsibility of the
school and home and seeks to involve parents in their child’s educational program. Each child
will progress developmentally according to his or her interest in learning, ability and potential
to learn and the encouragement, support and assistance provided by teachers and families.
There is no limit to the learning of each child as he or she can continue to develop at an
individual rate.
In this booklet is some information about the school including school routines so that you can
become familiar with what goes on in the school. There is also information about
opportunities available to take part in some component of school life.
As Principal I am available to assist both you and your child with any problems you may have.
Our school strives to provide a quality education to each child. We value the assistance
families can provide in ensuring our school continues to maintain the highest possible
standard for each and every one of its students. We look forward to a happy and successful
transition to school. A warm welcome to all.

PAMELA STREETE
PRINCIPAL
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School Profile
Glenroy West Primary School was established in 1958 in the northern residential suburb of
Glenroy now within the City of Moreland. We are an International Baccalaureate accredited
school. The school has a current enrolment of 292 students with increasing enrolments to
provide services to a community from diverse socio-economic and ethnic backgrounds. A strong
sense of community is promoted, characterised by the school’s friendly, welcoming and caring
environment.
Glenroy West Primary School is highly regarded in the local and wider community for excellent
academic results at above ‘State’ in both literacy and numeracy Years 3 and 5. We are very
proud of our results and strive to maintain and excel for each individual student in academic and
all facets of your child’s education.
At Glenroy West we emphasise:











Providing a safe and secure environment
School and home working in partnership
Developing each child’s potential
Developing positive attitudes to learning, school life and self
Providing professional development for all staff (teaching and non-teaching)
Striving for excellence through achievement
Enhancing academic programs
Fostering co-operation, through responsible behaviour and self-discipline
Fostering independence as students progress through the school
Consistent classroom and yard play rules and consequences
Involving parents in classroom programs and co-curricular activities.

Our school has a strong tradition of staff responsibility for input into program planning and
curriculum development through area planning teams. A balanced and sequential curriculum
with well-developed policies and programs is implemented based on the Australian National
Curriculum and Victorian Essential Learning Standards. Student assessment and reporting to
parents is based on these learning outcomes.
An integrated approach to curriculum planning and learning places emphasis on the acquisition
of literacy and numeracy skills as current Department of Education and Training (DET) priority
programs. The school provides appropriate learning experiences in Health and Physical
Education, Science, Information Communication and Technology, Integrated Curriculum and
Studies of the Environment, Performing Arts and Visual Arts, Inquiry Learning (Primary Years
Program-PYP) and our Language Other Than English being Indonesian.

Our Vision Statement
INSPIRE

GROW

ACHIEVE

The Glenroy West Primary School Community works in partnership to inspire every child to do their
best and encourages them to grow and achieve excellence.
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Our School Values
Values that are emphasised and actively promoted within our school environment:
Respect - Excellence - Responsibility - Co operation

Preparing for School
Progress from home or preschool to school, is among the first and most dramatic of social
transitions made by young children.
Parents and others who are aware of the demands, which are likely to be placed on these young
children, can do much to support them and ease this transition.
Children develop at different rates and start school with varying levels of ability. At Glenroy
West Primary School we take this into account when planning programs and activities.
There are many ways that parents can prepare their children for school and help make the
transition as successful as possible.
For example:
 Preschool or kindergarten is the ideal way to prepare your child for school, but, where
preschool has not been practical, child care, playgroups or playing at home with other children
can provide opportunities for children to learn the art of socialising and independent behaviour.
 Talk to your child about what they can expect, but don’t go to extremes by giving your child
unrealistic or false ideas about school. Some children will wonder ‘Is that all there is?’ if their
expectations have been built up too much. Others may regard school with a degree of
apprehension.
 At Glenroy West Primary we have a transition program for our Foundation Year intake. If
your child is unable to take part in this program, it will help if you bring your child up to the
school at some time before the first day to familiarise them with the surroundings.

The First Day 2020
Commencement Dates
All Foundation Year children will begin school on:
Wednesday 29 January, 2020
at 8:50am finishing the day at 3.15pm.
During the whole month of February, your child will not be
required at school on Wednesday, unless there is an appointment
for Early Years Testing.
All Foundation students will commence fulltime (5 days a week)
from Monday 2nd March 2020.


Please bring your child to the classroom at 8.50 am, to be ready for the designated starting
time.
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 When you and your child have greeted the teacher, say goodbye brightly and then go. If you
feel like crying, wait until you’re outside the school grounds. If you linger over the goodbye and
appear hesitant, your anxiety will spread to your child.
 If your child starts crying, take your cue from the teacher. Repeat your farewell greeting, and
then leave. The teacher will comfort your child and have him/her settled within minutes.

Foundation Year Assessment and Starting Times
Throughout Term 1, Foundation year teachers will use Wednesdays to conduct individual
assessment tasks with all Foundation year students. Your child’s teacher will arrange a suitable
time for you to bring your child to school for these tasks.
We will contact you closer to the date when it is your child’s turn for testing. Therefore, your
child will be required to stay home on the Wednesdays that they are not needed for testing.
These assessment tasks will assist teachers to gather information about the level of literacy and
numeracy understandings that the students have at the start of the Foundation year. This
information will help teachers plan and provide the best programs to cater for the needs of all
students.
Commencing 2 March, all Foundation Year children will be required to attend school for the
entire school week, including Wednesdays.
Developmental Learning is structured, planned and rigorously evaluated learning. It is playbased but not unguided-play.
When children are free to follow their interests within an environment that supports and
extends their exploration, learning happens!

What is the Primary Years Programme (PYP)
at Glenroy West Primary School?
We are very proud to be implementing the International Baccalaureate (IB) Primary Years
Programme (PYP) at Glenroy West Primary School. Developed by a team of international
educators, the Primary Years Programme forms part of the International Baccalaureate
Organisation. The PYP draws upon best research and practice from a range of national
systems to create a relevant and engaging educational framework for all children. It is a
comprehensive, transdisciplinary approach to teaching and learning with an international
curriculum model that provides:




guidelines for what students should know
a teaching methodology
assessment strategies

The PYP focuses on the total growth of the developing child, touching hearts as well as minds
and encompassing social, physical, emotional and cultural needs in addition to academic
progress.
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International Mindedness
Internationalism in education is about helping our school community to appreciate their own
diversity so they can use this understanding to create a better world. We want our children
not to be surprised by the complexity of today’s world; we want them to be ready for the
challenges offered.
Beyond intellectual rigour and high academic expectations, strong emphasis is placed on the
ideals of international understandings and responsible citizenship at Glenroy West Primary
School. Today’s children need to have an appreciation of the perspectives of people from
mother cultures, regions and nations. We aim to support the children in acquiring this
knowledge and understanding by exploring other cultures. Our teachers encourage students
to recognise that for any question or issue, there will different points of view. By sharing
experiences, students are able to explore common ground and appreciate differences and
other perspectives.

Learner Profile
International Baccalaureate Organization aims to develop inquiring, knowledgeable, and
caring young people who help create a better and more peaceful world through intercultural
understanding and respect. The learner profile consists of the learner outcomes for the
program. They are a set of ideals to define the type of learner we hope to develop.

Learner Profile
Balanced
I am healthy and I take good care
of myself.
Caring

Knowledgeable
I am learning about myself
and the world around me
Open-minded
I listen to others and

I care about others.
Communicator

I use my words to share my
Thinking. I listen to my friends.
Inquirer

I am curious and I ask questions.

understand how they think.
Risk-taker
I try new things and I’m not
afraid to make mistakes
Principled
I am a good friend and I do
the right thing.
Reflective

Thinker
I use my brain to think and ask

I think about my learning.

questions.
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What will my child be learning?
Through the PYP at Glenroy West Primary School your child will:
 develop an understanding of important concepts
 conduct research through inquiry that has local and global relevance
 acquire a broad range of essential skills
 develop positive attitudes towards others
 have the opportunity to take responsible and positive social action
Six organising themes that have significance for all students in all cultures provide the
framework for the exploration of knowledge. Students explore all subject areas through these
themes.
Your child will develop a deep insight into:

Who we are

Where we are in place and time

How we express ourselves

How the world works

How we organise ourselves

Sharing the planet

Program of Inquiry Foundation Year
At Glenroy West Primary School teachers plan Units of Inquiry that are significant, relevant,
engaging and challenging. This is so that the children can reflect and make connections
between what happens at school, what happens in their homes and what is happening in the
world. Learning is connected to life.
Through the six organising themes, the curriculum incorporates five essential elements:
Concepts, Knowledge, Skills, Attitudes and Action.

What will my child be understanding?
Concepts
Eight broad concepts and powerful ideas propel the research units, called Units of Inquiry
 Form: What is it like?
 Function: How does it work?
 Causation: Why is it like it is?
 Change: How is it changing?
 Connection: How is it connected to things?
 Perspective: What are the points of view?
 Responsibility: What is our responsibility?
 Reflection: How do we know?

What will my child know about?
Knowledge
The PYP identifies a body of significant knowledge for all students in all cultures across six
principle domains. These areas of knowledge have significance for all students; all cultures:
 Languages
 Science and Technology
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Mathematics
Social Studies
Arts
Personal, social and physical education

What will my child be able to do?
Skills
There are five sets of skills that are acquired throughout all disciplines in the
PYP programme:
 Thinking Skills
 Communication Skills
 Social Skills
 Research Skills
 Self-management skills

How will my child act?
Action
Encouraging students to take positive social action is an important part of the PYP. Glenroy
West students are taught to reflect, choose and act responsibly with their friends and within
the community

How best will my child learn?
At the heart of the Primary Years Programme at Glenroy West is a commitment to
structured inquiry as a vehicle for learning.
Inquiry












is constructed research
invites children to investigate by formulating their own questions, look at the means
available to find answers and research, observe and develop responses
is a commitment to relevance and quality rather than quantity
is exploring, wondering, wandering, questioning, researching, seeking answers,
forming opinions, problem-solving and critical
is learners constructing meaning: deep learning is more likely to occur when children
are actively engaged in constructing knowledge within the context of their own
experiences and range of understanding
understands that skills are more readily mastered when they are introduced in a
meaningful context and reinforced through an individualised, sequential and
integrated curriculum
Understands that children learn best when they are empowered to take charge of
aspects of their learning environment.
Students play a key role in posing questions and constructing the learning experiences.
Teachers and students build shared investigations, ensuring that the process is as
important as the end result.
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How will I know how my child is going?
Assessment is integral to all teaching and learning.
The Primary Years Program at Glenroy West requires valid and varied forms of assessment
The PYP values assessment that is ongoing, authentic and relevant, that is embedded in and
derived from learning episodes, and that has a real audience and purpose
At Glenroy West both teachers and students are involved in reflection and assessment of
student progress using many different assessment strategies
At Glenroy West reporting to parents involves a combination of conferences with you, your
child and teacher, interviews and portfolios.

Benefits of the Primary Years Programme at Glenroy West









Glenroy West Primary School students are nurtured to develop as well-rounded
individuals with an international outlook
Glenroy West Primary School students are given some ownership of the learning process,
encouraged to participate actively in their own education, set personal goals and perform
self-evaluation
Glenroy West Primary School Programme of Inquiry is made up of trans-disciplinary units
developed around six organising themes that help us understand ourselves and our world
Glenroy West Primary School students are encouraged to take constructive action in their
communities
Glenroy West Primary School students respond to the high standards and high
expectations of the PYP
The PYP at Glenroy West provides opportunities to include parent s and other members of
the community in learning
The PYP at Glenroy West is part of the international programme of the IB and provides a
common framework for schools and students around the world.
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Literacy at Glenroy West Primary School
The development of Language helps to create confident communicators, imaginative thinkers
and informed citizens. At Glenroy West Primary School we place a strong emphasis on
developing literacy skills through meaningful contexts. The Primary Years Programme of
Inquiry provides an authentic context for students to develop and use language. Alongside
the Primary Years Programme our Literacy program is underpinned by The Victorian
Curriculum, which provides a comprehensive set of prescribed content and common
achievement standards across Victoria, and is used to plan for student learning, assess
student progress and report to parents.
The English curriculum is built around the three interrelated strands of Language, Literature
and Literacy. Teaching and learning programs balance and integrate all three strands.
Together the three strands focus on developing students’ knowledge, understanding and
skills in Reading and Viewing, Speaking and Listening and Writing.

Numeracy at Glenroy West Primary School
Glenroy West Primary School sees the study of Mathematics as a way of thinking, and that
the transdisciplinary nature and language of mathematics as more than simply a series of
equations and facts to be memorised.
As such, we see mathematics as a powerful and effective tool that can be personalised to
engage our students in describing and analysing the world around us, and encourage our
students to think of themselves as ‘mathematicians,’ in the same way that literacy supports
our students to become authors, readers and publishers.
Mastering basic skills, developing an understanding of key mathematical concepts and using
them practically in our day-to-day life at school and home is an essential process. At Glenroy
West Primary School, we aim to embed a transdisciplinary approach to curriculum
underpinned by the International Baccalaureate’s Primary Years Programme within the
framework of the Australian Curriculum through The Victorian Curriculum
Staff and students use inquiry as a vehicle to apply their knowledge of mathematics in a fluent
and logical fashion to construct meaning based on their previous experiences and
understanding. Students then transfer their knowledge and understanding through the
symbolic notation. Following this students are encouraged to build upon this through the
application of increasingly abstract levels of meaning that is contextualized in relevant,
realistic contexts.
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What Reading and Writing looks like at Glenroy West Primary School

Teaching Phase

Teacher Behaviour

Learner Behaviour

Demonstration







Initiates
Models
Explains
Thinks aloud
Shows “how to do
it”





Listens
Observes
May participate on a
limited basis

Guided Practice








Demonstrates
Leads
Suggests
Explains
Responds
Acknowledges










Listens
Interacts
Questions
Collaborates
Responds
Tries out
Approximates
Participates

As Children become more confident, you will see…
Teaching Phase

Learner Behaviour

Teacher Behaviour

Independent Practice








Applies learning
Takes charge
Practices
Problem solves
Approximates
Self-corrects











Scaffolds
Validates
Teaches as needed
Evaluates
Observes
Encourages
Clarifies
Confirms
Coaches

Application









Initiates
Self-monitors
Self-directs
Applies learning
Problem solves
Confirms
Self-evaluates








Affirms
Assists as needed
Responds
Acknowledges
Evaluates
Sets goals

*Source: Routman, R. (2003). Reading essentials. Portsmouth, NH: Heinemann.

12

Reading Strategies


When reading with your child, you can focus your reading that day on one of these aspects.
Your child should be able to tell you exactly what goal he/she is working on:
“I am working on my accuracy” and his /her strategy: “I am looking for small words inside big
words to help me read new words.”

 Research shows that when students know exactly what they need to work on, and why, they
are much more successful in meeting their goals! You can do this at home too!  This is
divided into four categories: Comprehension, Accuracy, Fluency, and Expand Vocabulary.

Comprehension- “I understand what I read.”


Check for Understanding: We have learned that it is very important to not only do our best
reading, but to also do our best thinking! We know it is necessary to stop often during reading
to make sure we have understood what we are reading. Practice this at home by stopping
every so often during the story. Your child should be able to give a quick summary of what
they just read. Who was the story about? What has happened so far? Go ahead and use the
words, “Let’s check for understanding,” with your child.
They know just what it means! 



Back up and Reread: Have you ever read a page or two of a book and suddenly realized that
you don’t have a clue what you just read? What do you probably do? You back up and reread
it! This strategy is important for children to try when they have not understood something
they just read. By backing up and reading a section or page over, they will hopefully take their
time and focus in more which will lead to a clearer understanding!



Name the setting: The setting is where the story is occurring and when it is happening.



Know the title, author and illustrator: Your child should know how to recognize the title,
author and illustrator (if there is one) in every book that they read.



Retell the story: Tell what happened at the beginning, middle and end of the story.



Making connections: We discussed 3 different connections that the student can make while
reading.



Text to Self: The student tells how he/she has something in common with the characters or
the story.



Text to World: The student makes a connection with the knowledge that he has with
something in the book.



Text to Text: The student makes a connection between two books (same characters, setting,
etc.)



Identify Fiction or Non-Fiction: The student can tell if it is real facts (non- fiction) or a made up
story (fiction).
Make predictions: Your child is practicing stopping in the story and thinking about what might
happen next. It should make sense with what is happening in the story but doesn’t have to be
correct.





Know author’s purpose: Your student can determine what the author’s purpose was in
writing the book (to inform, to entertain, etc.).
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Use text features: This is most important in non-fiction text. The student can use titles,
headings, captions, and graphics to understand more about what is happening in the book.



Ask questions throughout reading: Your child is working on thinking and asking why while
reading. They are realizing that good readers continue to ask questions throughout the
reading process.

Accuracy- “I can read the words.”


Cross-Checking: Your child has been learning to stop when they have just read a sentence
that doesn’t make sense or if they get to a word that they just don’t know. After they find
that tricky word, they ask themselves some questions: “Does the word I’m reading (or
thinking it could be) match up with the letters or picture I see on the page?” “Does it sound
right?” “Does it make sense?”



Tap the word: This is a strategy that we emphasize in Foundations (our phonics program) and
use to read and spell words. Your child should be able to use their fingers to tap out each
sound (it is a tactile way to sound out words).



Say it fast: Your child is working on reading the words after tapping the word. Your child
should get their mouth ready to say the sounds, say and tap each sound, and then say the
sounds fast to say the word.



Know letters and sounds: We have to know the sounds of the words to read and the letter
names to spell.



Flip the sound- This is a strategy that the students use as they begin to encounter words with
long vowels. We have discussed short vowels so it is natural for them to read the words with a
short vowel sound. If that way does make sense in the story we say, “Flip the Sound.” They
then say the long vowel sound (it always says its name). Example: If the word “cake” is in the
story, your child may say “cak”. That does not make sense. So then, they should say the long
vowel sound and say “cake”. That word should make sense with the pictures or rest of the
sentence.



Find Chunks in words: This means that the student is finding smaller words or parts in the
larger word.



Know trick words: Your child is practicing reading our trick words in stories. Your child should
be able to recognize these words automatically while reading.



Play with rhyming words: Students can see a word like “cat” and know the words, “mat, hat,
bat, etc.



Identify compound words: Students notice that there are smaller words in larger words. For
example, cupcake is a compound word that students can read if they break the word into its
two words.
Skip the word and come back: The student can skip the word and then come back after
reading the rest of the sentence. It might give context to what the word is and how to say it.



Fluency - “I can read smoothly, with expression.”


Choose Good Fit Books: This is a BIG one in Foundation! We have learned that it is SO
important to spend time reading books that are good fit books for each of us (we used shoes
to see how different people need different size shoes). It is very important for your child to be
able to read books that they can read independently with very few to NO errors. We use the 3
finger rule - if they can’t read more than 3 words on a page then the book is too hard right
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now. This will help them become smooth (fluent) readers. I meet with each child often so that
they can show me the just-right books in their book tote. After your child reads a book to you
at home, ask them to share how they felt about the book. Did the book feel too easy, too
hard, or just right? Why?


Read and read it again: Your child is learning that when you are reading sometimes you need
to read it multiple times to read it the correct way. We have talked about how it sounds to
read so that people enjoy listening to it and not like a robot.



Read and talk like the characters: This means that your child is working on expression and
making the book come to life. Add emphasis on different characters and what they are saying.
If there is something exciting going on in the story, make it sound exciting and how the
characters really would sound.



Read to the end of the sentence: It always sounds good to read a book and not read choppy
or word by word. As adults, we know that a sentence means to pause in reading. That is how
we want our students to read. So your child is working on reading the entire sentence without
stopping. It may take a few times to get it right, but that is what practice is for.  Make it like
a game and see how many sentences they can read without stopping in the middle of the
sentence.

Expand Vocabulary- I know, find, and use interesting words.”


Tune into Interesting Words: We are excited to learn new words and figure out what words
mean. When this happens at school, the word is explained and then added to our Word
Collector. We refer back to the words often as this will deepen their understanding of them
and expand their vocabularies. Perhaps you could keep a notebook at home to jot down
interesting words that you and your child come across when reading.



Voracious Reading: This is a strategy that we used to get excited about reading and finding
new words while we read. Reading takes practice and is something we must do a lot to be
able to read our best. We want to read as much as we can to get better in reading!



Ask for help defining the word: Student can ask another person (adult or other student) if
they come across a word they do not know. The student records the word and page number
on a new words chart and then can ask when reading time is over (if it is silent reading time).



Use a tool- dictionary, thesaurus, or glossary: The student can use a dictionary as a tool when
they don’t know a word while reading.



Use other words to help (context) and prior knowledge: Students can use words within the
rest of the sentence or paragraph to know what a word means.

Numeracy at Glenroy West Primary School
Early Years
Overall expectations
 Data handling: Children will sort real objects.
 Measurement: Children will identify and compare real objects. They will use
comparative language e.g. bigger, smaller, same, and different
 Shape and space: Children will sort, describe and compare 3-D shapes. Children will
begin to use positional language e.g. in front, behind, under,
 Patterns: Children will find, describe and create simple patterns in their world.
 Number: Children will be aware of number and attempt to count groups of objects.
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Helping Children Learn at Home: Tips for Young Children
Choose toys that help your child learn. Young children learn about the world primarily
by playing. As a result, they need toys that encourage them to imagine and explore. Toys
do not have to be expensive, but they should be simple, safe, and long-lasting. Some ideas for
toys include:
 Balls. They can be bounced, rolled, thrown in the air, the grass, or the sidewalk. Which
bounces the highest? Lowest? Which ones sink in water? Which ones float?
 Blocks. Building blocks can be a great math and science toy because they help children
learn about engineering and geometry. You can either buy a set of wooden, plastic, or
cardboard blocks, or you can make your own out of egg cartons, cereal boxes, or
wood scraps. For young children, make sure the blocks are big enough to handle
easily and keep out of mouths. Have enough blocks in different shapes and sizes to
build unusual structures. Have children paint the blocks in bright colours.
 Puzzles. Puzzles help children learn to solve problems as well as learning about
shapes, sizes, and colours. For toddlers, make sure the puzzle has some large pieces.
You can make your own puzzle by pasting a magazine picture onto a piece of
cardboard, then cutting it into large pieces. Or make a puzzle from one of your child's
drawings. As children get older, they can do more difficult puzzles.
 Plant a garden with your child is a great family activity. It has a season of math and
science lessons in it. Measure the space or container, determine where the plants will
get sunlight, find out how much seeds will cost, count the seeds, measure the rows,
watch the plants grow and chart their growth, pick vegetables, look for insects, and
learn what plants need to be healthy.
 Read to your child. Read books aloud every day. Look at picture books and talk about
what you see. Alphabet and counting books are always popular, and you'll experience
a sense of pride as you watch your children learn. Plan a regular time to go to the
school library, public library or bookmobile. Enlist brothers, sisters, aunts, uncles, and
grandparents to help read stories. Have your child read to you if he wants to or tell
you a story based on the pictures in the book. Remember that it does not matter if
you read in English, Spanish, or Chinese as long as you help your child develop a
reading habit.
 Monitor TV watching. Turn off the TV and limit viewing. Too much TV viewing takes
time away from other activities. Many experts have shown that children who do
things other than watch TV usually do better in maths and science in school. When
you do let your child watch TV, look for high-quality educational programs, and watch
and discuss programs with your child to help build a habit of critical reflection.
 Understanding Numbers- Count everything! Count toys, kitchen utensils, and items of
clothing as they come out of the dryer. Help your child count by pointing to and
moving the objects as you say each number out loud.
 Sing counting songs and read counting books. Every culture has counting songs, such
as "One, Two, Buckle My Shoe" and "Ten Little Monkeys", which make learning to
count – both forwards and backwards – fun for children. Counting books also capture
children‘s imagination, by using pictures of interesting things to count and to add.
 Discover the many ways in which numbers are used inside and outside your home.
Take your child on a "number hunt" in your home or neighbourhood. Point out how
numbers are used on the television set, the microwave, and the telephone. Spot
numbers in books and newspapers. Look for numbers on signs in your neighbourhood.
Encourage your child to tell you whenever he or she discovers a new way in which
numbers are used.
 Ask your child to help you solve everyday number problems. "We need six tomatoes
to make our sauce for dinner, and we have only two. How many more do we need to
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buy?" "You have two pillows in your room and your sister has two pillows in her room.
How many pillowcases do I need to wash?" "Two guests are coming to eat dinner with
us. How many plates will we need?"
Measure items found around the house. Have your child find objects that are longer
or shorter than a shoe or a string or a ruler. Together, use a shoe to measure the
length of a floor mat. Fill different containers with sand in a sandbox or with water in
the bath, and see which containers hold more and which hold less.
Estimate everything! Estimate the number of steps from your front door to the edge
of your yard, then walk with your child to find out how many there really are, counting
steps as you go. Estimate how many cartons of milk your family will need for the
week. At the end of the week, count up the number of cartons you actually used.
Estimate the time needed for a trip. If the trip is expected to take 25 minutes, when
do you have to leave? Have your child count the number of stars he or she can draw in
a minute. Ask if the total is more or less than your child thought it would be.
Compare and organize household items. Take cereal boxes or cans of vegetables from
the cupboard and have your child line them up from tallest to shortest.
Talk about time. Ask your child to check the time on the clock when he or she goes to
school, eats meals, and goes to bed. Together, look up the time of a television
program your child wants to watch. Record on a calendar the time of your child‘s
favourite away-from home activity.
Keep a record of the daily temperature outside and of your child‘s outdoor activities.
After a few weeks, ask your child to look at the record and see how the temperature
affected his or her activities.
Identify shapes and sizes. When playing with your child, identify things by their shape
and size: "Pass me a sugar cube." "Take the largest cereal box out of the cupboard."
Hide a toy and use directional language to help your child find it. Give clues using
words and phrases such as up, down, over, under, between, through, and on top of.
Play "I Spy", looking for different shapes. "I spy something that is round." "I spy
something that is rectangular." "I spy something that looks like a cone."
Ask your child to draw a picture of your street, neighbourhood, or town. Talk about
where your home is in relation to a neighbour‘s home or the corner store. Use
directional words and phrases like beside and to the right of.
Go on a "shape hunt". Have your child look for as many circles, squares, triangles, and
rectangles as he or she can find in the home or outside. Do the same with three
dimensional objects like cubes, cones, spheres, and cylinders. Point out that street
signs come in different shapes and that a pop can is like a cylinder.

Numeracy

Foundation Year
Overall expectations
Chance and Data
Children will sort real objects, create graphs and compare quantities. They will discuss and
identify outcomes that will happen, won‘t happen or might happen.
Measurement
Children will identify and compare objects and events.
Children will use informal units to measure objects.
Shape and space
Children will sort, describe and compare 3-D shape, 2-D shapes and explore the paths, regions
and boundaries of their immediate environment and their position.
Pattern
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Children will find, describe and create simple patterns in their world.
Number
Children will read, write, count, compare and order numbers to 10 and count to 20 and
beyond. They will model number relationships and develop a sense of 1–1 correspondence
and conservation of number.

Families can help by:
























Responding to children‘s ideas by...
listening to, and talking with them about the number, shape and size of things in, for
example, games, constructions, drawings, rhymes and stories
asking questions
Looking for opportunities where children can...
sort, organise and count collections of things like: clothes, toys, books, shells, rocks,
birthday candles
choose from a variety of materials of different shapes and sizes to use for play and
solving problems
Play games in the car such as: Let‘s count all the blue cars we see on our way to ….
When your child asks: How long will it take to get there? You can respond with: It will
take about the same time as it takes to…….get to school, watch Playschool etc.
Stopping at a service station ask: How many ice-creams will we need to buy? Do we
have enough money to pay for them? How much does the petrol cost here?
When going for a walk point out house numbers and ask your child: What number do
you think the next house will be? Will it be an odd or even number?
When deciding what to wear, talk about the weather. Ask: Is it likely to rain today?
When playing computer games ask: How did you know which way to go?
When talking about TV programs ask: What is the time? What time does the program
start? Do we have enough time to read this book before it begins?
When preparing a meal involve your child in deciding how much food to prepare for
the whole family. You can ask: Are there enough for us to have one each?
When young children play with their calculator they learn to recognise the numbers
on the keys. They notice that when they press a number it will show on the screen.
Children enter numbers such as their age, telephone number, big numbers like one
million and “blast off” numbers (counting down from 10 to 0).
Using the calculator to explore number patterns
I. To count by 1s press
II.
Try this with your child and see the numbers ‘grow’ on the screen. Ask your
child to stop and predict which number comes next. Check to find out.
III.
Ask your child to say the numbers as they show on the screen. Some
children enjoy writing the numbers down a long strip of paper.
Count the number of eyes in the family by 1s, by 2s.
Include your child in activities that involve measurements. Have your child measure
the ingredients in a recipe, or the length of a bookshelf you plan to build.
Collect small jars and containers of different sizes and shapes. Ask your child to sort
them from smallest to largest capacity. Check by filling the ‘smallest ‘with uncooked
rice. If it really is the smallest, the rice should fit into the next container. If so, add
more rice and pour it into the next container. Continue this process to check the
ordering of the containers. Discuss why the tallest container may not hold the most.
Explore patterns created by numbers. Write the numbers from 1 to 100 in rows of 10
(1 to 10 in the first row, 11 to 20 in the second row, and so on). Note the patterns that
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you see when you look up and down, across, or diagonally. Pick out all the numbers
that contain a 2 or a 7.
Encourage your child to use money. Support your child‘s efforts to calculate change.
Discuss with your child how to use the telephone book. Write a list of people from the
family, school and community, together with their telephone numbers and addresses.

Where can I get help?
Many people are willing to support you in helping your child learn maths and there are also
many resources available.
 Your Child‘s Teacher
 Your child‘s teacher can provide advice about helping your child with math. Here are
some topics you could discuss with the teacher:
i. your child‘s level of performance in math
ii. the goals your child is working towards in math and how you can support your
child in achieving them
iii. strategies you can use to assist your child in areas that he or she finds difficult
activities to work on at home with your child other resources, such as books,
games, and websites

Tips for parents:










Get involved - be proactive about your child's numeracy
Be positive - avoid imparting your fear of maths onto your children
Show your child how mathematics applies to real-life situations
Encourage children to take part in activities that use their maths skills like grocery
shopping within a budget or measuring materials for craft activities
Get a list or poster of multiplication tables at home
Remain calm when helping with homework - play some classical music in the
background if it helps your child and take a break when it gets frustrating for both
parent and child
Talk to the teacher to clarify teaching methods if your child says "we don't do it this
way in class"
Use maths on the weekend - if you are planning a visit to a number of theme parks,
ask your child to work out which is better value for money.

As the time draws closer there are a number of
things that a parent can do to help their child
settle in more easily.
These can include:


Your child may be hot, tired and irritable, especially after school. Allow them time to
relax. It may take the first term for them to adjust to the pace of school life



Taking your child to a friend’s or relative’s home to stay for a while so that he/she will
accept the fact that you can not always be with them



Walking with your child to school so that he/she knows the way even if you plan to drive



Pointing out the different playground areas



Choosing a school bag that is an appropriate size for your child
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Labelling your child’s clothing, lunch box and possessions together so your child can
identify them



Talking about how long the school day will be in a way that the child will understand – eg.
“It’s as long as Kinder, then you’ll have lunch and perhaps some stories. Then I will pick
you up.”



Talking about the differences between playtime and lunchtime.
food you have packed each morning



Making sure your child knows where you will be meeting them each day



Encouraging your child to play with other children



Reading to your child every day. Five to ten minutes is all it takes



Helping your child become aware of the colours, numbers and alphabet letters around
him/her.

Show him/her what

Making school life easier


Your attitude to your child’s first few days at school is most important. Be positive and
convey to your child that school is a happy place.



Send your child to school ON TIME each day. All children should be in the
school grounds by 8.50am each school day.



Try to set aside a special time each day to listen to what your child wants to
tell you and encourage him/her to communicate with you.



Be interested in the work your child brings home from school. Let him/her tell you about
their work and display it in a special place.



Each child’s development at school will be at a different rate. Please respect your child’s
individuality and do not compare him/her with other children.



Make yourself known to your child’s teacher. Discuss expectations and ensure that you
both have the same ground rules for your child. School should complement home life.



Encourage your child to speak politely, to listen carefully and to obey reasonable requests
from the teacher promptly.



Label everything your child brings to school.



Provide your child with a rich background of nursery rhymes, stories and songs. Read
them to him/her, look at the pictures and talk about them.


Let your child see you write e.g. Letters, shopping lists. Encourage your
child to write also by providing him/her with paper and pencils.



Play games with your child. Games like ‘Snakes and Ladders,’ ‘Ludo,’
‘Monopoly’ and simple card games are an excellent means of helping
your child to understand number concepts and number patterns.
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General Information
Absences
The Department of Education and Teacher (DET) requires parents or guardians to supply a
written explanation for the absence of any child. Children should not be absent from school
except for illness or extremely pressing family circumstances. Class teachers are willing to
provide work for a child who is away for an extended period.
Parents must advise the school of any absences. You can submit an absence on Compass or
ring the school office.

Absenteeism
Going to school every day is important for a student’s education. This may seem to be stating
something extremely obvious, but there is now a lot of data available to support what
teachers have long known. Absence from school means that learning opportunities are
reduced and this can ultimately lead to poorer student achievement. Where this happens, the
impact will be felt long after the student has left school.
Absence from school and class clearly affects the absent student, but also impacts on the
teacher’s ability to plan and present class work in a sequential and organised way. This can
affect the progress of all students in the class, not only those missing, and can make
classroom management difficult.
Put simply, students with high levels of absence tend to achieve lower academic results.
When should parents be concerned about levels of absence?
A rule of thumb that can be used is that an average of 12 days absence per year is one that
requires action.

Anaphylaxis
All children who suffer from Anaphylaxis and are subscribed an Epipen, must provide the
school with a completed Anaphylaxis Action Plan form signed by a doctor. You are required
to provide the school with an Epipen that is in date.

Asthma Management
All children with asthma must have a completed Asthma Management form kept at school.
If your child suffers from asthma, please collect a form from the office and return this to your
child’s teacher on the first day of school.

Book Lists
Please ask at the office at Glenroy West Primary School about booklists and payment.
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COMPASS
Compass is our online portal where parents and families can access information about their
child as a learner. Families are provided with a unique username and password that enables
them to be part of the two-way communication with the school.
Compass can be accessed on the internet at http://glenroywestps-vic.compass.education, and
is also available as an app for some smartphones and tablets – search for ‘Compass School
Manager’ in the applicable App Store.
Logging in to Compass provides a quick and easy way to do a range of things, including
notifying the school about an absence for your child, accessing their Semester report and
seeing results of many of our assessment tasks conducted throughout the year. Bookings for
Student Led Conferences will also be made in Compass, with information provided closer to
the relevant dates.

Enquiries
Contact can be made with the school in a number of ways:
1.

Through the General Office
Messages may be left for teachers or appointments may be made with teachers or the
Principal, through the office staff. Parents may phone 9306 8955 or directly
contact the office.

2.

Urgent Messages Only
Urgent messages may be left for children at the office ie. Your car breaks down and you
are unable to pick up your child. To minimise disruption please ensure messages are for
emergency reasons only.

3.

Through Your Child’s Teacher
Minor concerns such as lunch arrangements, money for excursions, reasons for absences,
etc. can be directly related to the class teacher, or passed on through your child via a
note. The best time to see the teacher is before 8.50am and after 3.15pm or by
arranging a suitable time. During instruction time is not a convenient time to speak to
teachers.

4.

All major concerns relating to teachers and students should go through your classroom
teacher first and then the Principal.

Excursions/Incursions (School Events)
Excursions are an important part of our educational program.
They provide experiences for the child which relate to classroom programs and often form
the basis for further extension.
For each excursion, children must bring a signed permission notice. Without this notice,
children cannot attend the excursion. Teachers usually organise one excursion per term.
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Payment is required for both excursions and incursions. If your child is to bring money to
school for excursions, etc. please place it in the envelope supplied by the school and label it
with your child’s name, room number, I. D. number and the purpose for the money.

Illness
Children should not be sent to school when they are ill, however, when a child becomes ill at
school we place him/her in the ‘Sick Bay’ and contact you at the phone number given to us on
the emergency form that you have filled in. Therefore, it is extremely important that this
information is kept up to date.
During a child’s life at school it is possible that a child will contract some of the common
diseases of childhood.
The following table shows how long your child should be absent:


Chicken Pox: Until fully recovered. Please note some remaining scabs are not an
indication for continued exclusion.



Head Lice: Until treated with a 12 hour solution as recommended by the City of
Moreland, Health Office.



Impetigo: Until sores have fully healed. The child may be allowed to return provided
that appropriate treatment is being applied and that sores and exposed surfaces such as
scalp, face, hands and legs are properly covered with occlusive dressings.



Measles: For at least seven days from the appearance of the rash or until medical
certificate of recovery is produced.



Mumps: Until fully recovered



Ringworm: Until appropriate treatment has commenced and is supported by a medical
certificate.



Rubella: Until fully recovered and at least 4 days from the onset of the rash.



Scarlet Fever: Until a medical certificate of recovery is produced.



Viral Hepatitis: Until a medical certificate of recovery is produced, or on subsidence of
symptoms but not before seven days after onset of jaundice.



Whooping Cough: For four weeks or until a medical certificate of recovery is produced.

Late Arrival Process
Children who arrive after 9.10am must enter the school via the office where they will be
issued a late pass. The student’s classroom teacher will make a note of each late arrival and
absence. Time accrued for lateness will be monitored. Parents will be notified if their child
has been late five times in a term.
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Leaving the School
Children are not permitted to leave the school ground at any time, for any reason without the
knowledge and direct approval of the Principal or the person in charge of the school at the
time.
Parents wishing to collect their child from school prior to the 3.15pm dismissal time must
first call at the office to sign the Early Release Book. Parents are not permitted to collect
their child directly from the classroom.

Library
A library session will be allocated once a week where children may borrow a book from the
school library. Parents should ensure that library books are cared for in the home and that
they are returned by the due date. You are expected to pay for the replacement of any lost,
misplaced or damaged books. All children must have a library bag to carry books in, or they
will not be allowed to borrow. The school will issue a library bag to all Foundation Year
students commencing their first year at school.

Lost Property
All clothing, drink bottles, lunch boxes, school bags and so on should be clearly labelled with
your child’s name. Any lost property can be claimed from the lost property cupboard.

Lunch Orders
Lunch Orders are available on Wednesdays from Classroom Cuisine
www.classroomcuisine.com.au

Lunch Time
Children eat lunch indoors from 12.00pm to 12:10pm

Medicines
Parents should notify the classroom teacher, in writing, if their child is to take prescribed
medicine during school hours. If the medication is to be of long-term nature parents will be
required to complete a medical management plan. The management plan will be filed in the
school office medical register.

Outside of School Hours Care
Hours of Operation: Monday – Friday
Before Care
7.00am-8.45am
After Care
3.15pm-6.00pm
You will need to enrol you child in the Out of School Hours Care by filling out a form. Once
enrolled you will be able to book your child into a session via the Xplor App.
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Parents’ access to Students
It will be assumed that both parents and guardians will have access to pick up their child
unless the school is notified in writing of limited access or child custody cases.

Reporting
Parent/Teacher interviews are held three times a year, or when requested, to discuss pupil
progress. All students receive an Individual Learning Improvement Plan once a term.
A formal Student Report will be sent home via Compass to parents twice a year.
Regular updates on learning are sent home via Seesaw.

Staff Car Park
Children are not permitted in this area unless supervised by a teacher. Vehicles belonging to
parents must not enter the Staff Car Park.

School Council
The School Council is the main organisational body which involves parent participation. It is
largely responsible for the organisation of and improvement to, the facilities of the school.
Decisions made by the School Council are made based on continued consultation with the
Principal and Staff.
Meetings are held throughout the term. These meetings are open to the entire school
community and parents are encouraged to discuss with School Council members any
concerns they may have regarding school policy or facilities. This is essential if the School
Council is to reflect the wishes and attitudes of the entire school community.

School Crossing
School crossings must be used by the children when crossing the roads. The
crossings on York Street and Chapman Avenue are supervised before and after
school. Children are expected to follow the supervisor’s instructions when using
the school crossing.

Student Welfare
Values
Working together, we encourage children to strive to be the best that they can be. The
building of self confidence comes from a clear emphasis on children’s strengths. Children
need to develop strategies to help them handle their emotions constructively, the ability to
set goals and the knowledge and skills to stay healthy and positive.
The Glenroy West Primary School CORE VALUES reflect our shared beliefs.
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Our Core Values that are emphasised and actively promoted within our school environment
are as follows:
RESPECT

EXCELLENCE

RESPONSIBILITY

CO OPERATION

Our values will be discussed with the children at the commencement of the school year so
they understand what they mean and the behaviours we demonstrate to show this.

School Newsletter
The newsletter is a vital link through the school community. It is prepared fortnightly, and is
distributed via Compass. Please ensure you access Compass regularly for information.

School Assembly
The assembly is run by the Year 6 Student Leadership Team, held every Friday afternoon
commencing at 2.35pm. Parents, relatives and friends of the family are welcome and
encouraged to attend as it keeps you informed as to important news and events within the
school community. Pupil of the Week will be awarded to students based on academic and
behavioural merit at each year level and in the specialist subjects.

School Uniform (Dress Code)
All children are expected to comply with the compulsory Glenroy West Primary
The uniform list and prices are available at the office.
The uniform shop is open at Glenroy West PS every Wednesday morning from 8.30 am –
10.30am for any inquiries and to fit and purchase uniforms.
Please note that navy legionnaire or wide brimmed style hats are compulsory during terms
1 and terms 4
Art smocks are provided in the Booklist order for Foundation students

School Structure
The school is organised into three learning communities.
Junior School: Foundation - Year 2
Middle School: Year 3- 4
Senior School: Year 5-6
Specialist classes include: Performing Arts, Visual Art, Health and Physical Education, and
Language Other Than English (EAL)
(L.O.T.E) - Indonesian.
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SCHOOL ROUTINE
Class times are as follows:
8.50am - 12.00 pm

First session

12:00pm – 12.10pm

Children eat their lunch indoors

12.10pm -12.40pm

Morning Lunch Break – half hour

12.40 am – 1.40pm

Second session

1.40pm - 2.15pm

Afternoon Lunch Recess – half hour

2.15pm - 3.15 pm

Third session

3.15 pm

Dismissal

GWPS Attendance Policy for Parents
Going to school every day is the single most important part of your child’s education. Students learn
new things at school every day.
We want our students to get a great education, and the building blocks for a great education begin with
students coming to school each and every day.
There is no safe number of days for missing school – each day a student misses puts them behind, and
affects their educational outcomes.

School Supports

The school has staff who can support you and your child to ensure they attend school on time every
day.
Notifying the school of an absence

School attendance is mandated under the Education Training and Reform Act 2006. Where
possible, parents should inform the school in advance of upcoming absences.
To ensure a child's education and wellbeing are supported, parents are encouraged to communicate
openly with the school where a child has an ongoing medical condition that may result in ongoing
absences or medical appointments during school hours.
Furthermore:
Parents/guardians must ensure their child/ren attend school at all times when the school is open for
instruction.
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Students are expected to attend the school in which they are enrolled, during normal school hours
every day of each term.
Parents/guardians must promptly provide an explanation on each occasion to the school.

Glenroy West PS has issued each family with a card that gives the school’s phone number to ring when
your child is absent. Parents must contact the school to provide an explanation on the day of the
student absence (Phone or Compass).
Where there has been 5 unexplained absences, the school is obligated to report these to the regional
director who will contact the family in regards to the child’s welfare.
The school will contact you within two days to seek a reason for the absence.
If no contact can be made with you or your emergency contacts the absence will be recorded as
an unexplained absence and also be noted in your child’s file. You can contact the office at any
time with either a verbal or written explanation for your child’s absence.

Acceptable reasons for an absence

The main reasons for absence are:
Sickness
We understand that at times your child may become unwell. It is vital that they’re only away on the
days they are genuinely sick, and setting good sleep patterns, eating well and exercising regularly can
make a big difference.
Family Holidays
It's vital that holidays are planned during school holidays and not during the term. Any holidays during
school time must be approved by the Principal in advance. An application form will be provided by the
administration office.
What are unexplained or unapproved absences?

The principal will approve or not approve any absence on a case-by-case basis.

The teacher will record an absence as ‘unexplained’ if no explanation about the absence is given
to the school.

Unacceptable reasons for allowing a child to stay home from school, include; completing adult duties
such as child-minding and interpreting, keeping an adult company, visiting friends and relatives,
shopping trips and birthdays.
Remember, every day counts. If your child must miss school, speak with your classroom teacher as
early as possible.
Department Guidelines
For more information and resources relating to attendance please visit:
www.education.vic.gov.au/school/parents/behaviour/Pages/studentattendance.aspx
EVERYDAY COUNTS
LEARNING STARTS AT 8.50AM
INSPIRE GROW ACHIEVE
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2021 Victoria School Holidays and Term Dates

A CHECKLIST FOR PARENTS



Glenroy West school bag-named



Lunch box, drink bottle – named



Hat – named



School uniform – named



My child knows his/her teacher’s name



My child understands eating times – playtime, lunchtime



My child understands where I will pick him/her up after school



My child understands toilet hygiene



If asthmatic – my child knows when and how to use their
medication (teacher and the office need to be notified) and an
Asthma Management Plan has been provided, to the Office.



A change of clothes, underwear, tracksuit pants and socks are
provided in a plastic bag, in my child’s school bag.

29

INSPIRE GROW ACHIEVE

GLENROY WEST PRIMARY SCHOOL
4809
CHILD SAFETY POLICY
(Child Safe Standard 2)

Preamble
Glenroy West Primary School is very proud to be implementing the International
Baccalaureate (IB) Primary Years Programme (PYP). The PYP provides for a relevant and
engaging educational framework for all our children. It is a comprehensive, transdisciplinary
approach to teaching and learning with an international curriculum model that provides:
 guidelines for what students should know
 a teaching methodology
 assessment strategies
The PYP focuses on the total growth of the developing child, touching hearts as well as minds
and encompassing social, physical, emotional and cultural needs in addition to academic
progress. It underlying philosophy complements the school’s commitment to child safety.
Our commitment to child safety
Glenroy West is committed to child safety. As a community we want children to be safe,
happy and empowered. We support and respect all children, as well as our staff and
volunteers. We are committed to the safety, participation and empowerment of all children.
There is zero tolerance of child abuse, and all allegations and safety concerns will be treated
very seriously and consistently with our robust policies and procedures. We meet our legal
and moral obligations to contact authorities when we are worried about a child’s safety,
which we follow rigorously.
Glenroy West is committed to preventing child abuse and identifying risks early, and
removing and reducing these risks. We have robust human resources and recruitment
practices for all staff and volunteers. Our school is committed to regularly training and
educating our staff and volunteers on child abuse risks. As a community we support and
respect all children, as well as our staff and volunteers. We are committed to the cultural
safety of Aboriginal children, the cultural safety of children from a culturally and/or
linguistically diverse backgrounds, and to providing a safe environment for children with a
disability. Glenroy West has specific policies, procedures and training in places that support
our leadership team, staff and volunteers to achieve these commitments.
If you believe a child is at immediate risk of abuse phone 000.
Our children
This policy is intended to empower children who are vital and active participants at Glenroy
West
We involve them when making decisions, especially about matters that directly affect them.
We listen to their views and respect what they have to say.
We promote diversity and tolerance in our organisation, and people from all walks of life and
cultural backgrounds are welcome. In particular we:
• promote the cultural safety, participation and empowerment of Aboriginal and Torres
Strait Islander children
• promote the cultural safety, participation and empowerment of children from culturally
and/or linguistically diverse backgrounds
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• ensure that children with a disability are safe and can participate equally
• ensure the safety of vulnerable children
Our staff and volunteers
This policy guides our staff and volunteers on how to behave with children in our
organisation.
All of our staff and volunteers must agree to abide by our code of conduct which specifies the
standards of conduct required when working with children. All staff and volunteers, as well as
children and their families, are given the opportunity to contribute to the development of the
code of conduct.
Training and supervision
Training and education is important to ensure that everyone in our organisation understands
that child safety is everyone’s responsibility.
Our organisational culture aims for all staff and volunteers (in addition to parents/carers and
children) to feel confident and comfortable in discussing any allegations of child abuse or
child safety concerns. We train our staff and volunteers to identify, assess, and minimise risks
of child abuse and to detect potential signs of child abuse.
We also support our staff and volunteers through ongoing supervision to: develop their skills
to protect children from abuse; and promote the cultural safety of Aboriginal children, the
cultural safety of children from linguistically and/or diverse backgrounds, and the safety of
children with a disability.
New employees and volunteers will be supervised regularly to ensure they understand
Glenroy West’s commitment to child safety and that everyone has a role to play in protecting
children from abuse, as well as checking that their behaviour towards children is safe and
appropriate (please refer to this organisation’s code of conduct to understand appropriate
behaviour further). Any inappropriate behaviour will be reported through appropriate
channels, including the Department of Health and Human Services and Victoria Police,
depending on the severity and urgency of the matter.
Recruitment
Glenroy West Primary School takes all reasonable steps to ensure that it employs the most
suitable and appropriate people to work with children. We develop selection criteria which
clearly demonstrate our commitment to child safety and an awareness of our social and
legislative responsibilities.
Alongside the Department of Education and Training (DET) recruitment processes, we will
ensure our recruitment processes do include:







Selection criteria in job descriptions
VIT registration for teachers – which includes a Criminal Records Check.
Criminal Records Checks where applicable for other employees
Working with Children Checks where applicable for other employees
Face-to-face interviews
Detailed reference checks from previous employers, including from the
applicant’s most recent principal if applicable

Our school understands that when recruiting staff and volunteers we have ethical as well as
legislative obligations. We welcome and accept applications from Aboriginal peoples, people
from culturally and/or linguistically diverse backgrounds and people with a disability. All
people, other than registered teachers, engaged in child-related work, including volunteers,
are required to hold a Working with Children Check and to provide evidence of this Check.
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Fair procedures for personnel
The safety and wellbeing of children is our primary concern. We are also fair and just to
personnel. The decisions we make when recruiting, assessing incidents, and undertaking
disciplinary action will always be thorough, transparent, and based on evidence.
We record all allegations of abuse and safety concerns using our incident reporting form 1,
including investigation updates. All records are securely stored.
If an allegation of abuse or a safety concern is raised, we provide updates to children and
families on progress and any actions we as an organisation take.
Privacy
All personal information considered or recorded will respect the privacy of the individuals
involved, whether they be staff, volunteers, parents or children, unless there is a risk to
someone’s safety. We have safeguards and practices in place to ensure any personal
information is protected. Everyone is entitled to know how this information is recorded, what
will be done with it, and who will have access to it.
Legislative responsibilities
Glenroy West takes our legal responsibilities seriously, including:
 Failure to disclose: Reporting child sexual abuse is a community-wide responsibility.
All adults in Victoria who have a reasonable belief that an adult has committed a
sexual offence against a child under 16 have an obligation to report that information
to the police.2




Failure to protect: People of authority in our organisation will commit an offence if
they know of a substantial risk of child sexual abuse and have the power or
responsibility to reduce or remove the risk, but negligently fail to do so.3
Any personnel who are mandatory reporters must comply with their duties.4

Risk management
In Victoria, organisations are required to protect children when a risk is identified (see
information about failure to protect above). In addition to general occupational health and
safety risks, we proactively manage risks of abuse to our children.

1

Glenroy West Incident Report Form

2

A person will not commit this offence if they have a reasonable excuse for not disclosing the information, including a fear for
their safety or where the information has already been disclosed.
Further information about the failure to disclose offence is available on the Department of Justice and Regulation website
<www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence>.
3
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Further information about the failure to protect offence is available on the Department of Justice and Regulation website
<www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence>.

Mandatory reporters (doctors, nurses, midwives, teachers (including early childhood teachers), principals and police) must report to child protection
if they believe on reasonable grounds that a child is in need of protection from physical injury or sexual abuse.
See the Department of Health and Human Services website for information about how to make a report to child protection
<www.dhs.vic.gov.au/about-the-department/documents-and-resources/reports-publications/guide-to-making-a-report-to-child-protection-or-childfirst>.
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We have risk management strategies in place to identify, assess, and take steps to minimise
child abuse risks, which include risks posed by physical environments (for example, any doors
that can lock), and online environments (for example, no staff or volunteer is to have contact
with a child in organisations on social media).
Regular review
This policy will be reviewed every two years and following significant incidents if they occur.
We will ensure that families and children have the opportunity to contribute. Where possible
we do our best to work with local Aboriginal communities, culturally and/or linguistically
diverse communities and people with a disability.
Allegations, concerns and complaints
Glenroy West takes all allegations seriously and has practices in place to investigate
thoroughly and quickly. Our staff and volunteers are trained to deal appropriately with
allegations.
We work to ensure all children, families, staff and volunteers know what to do and who to tell
if they observe abuse or are a victim, and if they notice inappropriate behaviour.
We all have a responsibility to report an allegation of abuse if we have a reasonable belief
that an incident took place (see information about failure to disclose above).
If an adult has a reasonable belief that an incident has occurred then they must report the
incident. Factors contributing to reasonable belief may be:





a child states they or someone they know has been abused (noting that sometimes
the child may in fact be referring to themselves)
behaviour consistent with that of an abuse victim is observed5
someone else has raised a suspicion of abuse but is unwilling to report it
observing suspicious behaviour

Evaluation:
This policy will be reviewed every three years and following significant incidents if they occur.
We will ensure that families and children have the opportunity to contribute. Where possible
we do our best to work with local Aboriginal communities, culturally and/or linguistically
diverse communities and people with a disability.
This policy was ratified by School Council 29 August 2018
The policy will be next reviewed 2021

5

For example behaviour, please see An Overview of the Victorian child safe standards:
<www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc>
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GLOSSARY OF TERMS
Term

Definition

The Act

Child Safety and Wellbeing Act 2005

Aboriginal child

A person under the age of 18 who:
• is of Aboriginal or Torres Strait Islander descent
• identifies as Aboriginal or Torres Strait Islander, and
• is accepted as Aboriginal or Torres Strait Islander by an Aboriginal or
Torres Strait Islander community

Child abuse

For the purposes of these standards, abuse constitutes any act committed
against a child involving:
• physical violence
• sexual offences
• serious emotional or psychological abuse
• serious neglect
Further explanation of these types of abuse is provided in the section ‘What
is child abuse?’

Children from
culturally and/or
linguistically
diverse
backgrounds

A child or young person who identifies as having particular cultural or
linguistic affiliations by virtue of their place of birth, ancestry or ethnic
origin, religion, preferred language or language spoken at home or because
of their parents’ identification on a similar basis.

Child

A person who is under the age of 18 years.

Child safety

In the context of the child safe standards, child safety means measures to
protect children from abuse.

Child safe
organisation

In the context of the child safe standards, a child safe organisation is one
that meets the child safe standards by proactively taking measures to
protect children from abuse.

Cultural
competency

A set of congruent behaviours, attitudes and policies that come together in
a system, agency or among professionals that enable them to work
effectively in cross-cultural situations.

Cultural abuse

Actions and attitudes that deliberately ignore, denigrate or attack the
culture of a person or community.

34

GLOSSARY OF TERMS
Term

Definition

Cultural safety
for Aboriginal
children

The positive recognition and celebration of cultures. It is more than just the
absence of racism or discrimination, and more than cultural awareness and
cultural sensitivity.
A culturally safe environment does not ignore, challenge or deny cultural
identity. Cultural safety upholds the rights of Aboriginal children to:
• identify as Aboriginal without fear of retribution or questioning
• have an education that strengthens their culture and identity
• maintain connections to their land and country
• maintain their strong kinship ties and social obligations
• be taught their cultural heritage by their Elders
• receive information in a culturally sensitive, relevant and accessible
manner
• be involved in services that are culturally respectful

Cultural safety
for children from
culturally and/or
linguistically
diverse
backgrounds

An environment which is spiritually, socially and emotionally safe, as well as
physically safe for children; where there is no assault, challenge or denial of
their cultural or linguistic identity, of who they are and what they need.
Efforts need to be made to ensure the culturally and/or linguistically diverse
children and their families receive information in a culturally sensitive,
relevant and accessible manner, including in relevant community languages.

Children with a
disability

A disability can be any physical, sensory, neurological disability, acquired
brain injury or intellectual disability or developmental delay that affects a
child’s ability to undertake everyday activities. A disability can occur at any
time in life. Children can be born with a disability or acquire a disability
suddenly through an injury or illness. Some disabilities may be obvious while
others are hidden.

Organisation

The Child Safety and Wellbeing Act 2005 (the Act) will provide that the
standards apply to ‘applicable entities’, which are defined in the Act as:
• an incorporated body or association
• an unincorporated body or association (however structured)
• an individual who carries on a business and engages contractors,
employees or volunteers to assist in the business in providing services or
facilities.
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GLENROY WEST PRIMARY SCHOOL 4809
CHILD SAFE CODE OF CONDUCT
(Child Safe Standard 3)
Glenroy West Primary School is committed to the safety and wellbeing of children and young
people. Our school community recognises the importance of, and a responsibility for,
ensuring our school is a safe, supportive and enriching environment which respects and
fosters the dignity and self-esteem of children and young people, and enables them to thrive
in their learning and development.
This Code of Conduct aims to protect children and reduce any opportunities for child abuse or
harm to occur. It also assists in understanding how to avoid or better manage risky
behaviours and situations. It is intended to complement child protection legislation,
Department policy, school policies and procedures and professional standards, codes or
ethics as these apply to staff and other personnel.
The Principal and school leaders of Glenroy West Primary School will support implementation
and monitoring of the Code of Conduct, and will plan, implement and monitor arrangements
to provide inclusive, safe and orderly schools and other learning environments. The Principal
and school leaders of Glenroy West Primary School will also provide information and support
to enable the Code of Conduct to operate effectively.
All staff, contractors, volunteers and any other member of the school community involved in
child-related work are required to comply with the Code of Conduct by observing
expectations for appropriate behaviour below. The Code of Conduct applies in all school
situations, including school camps and in the use of digital technology and social media.
Acceptable behaviours
As staff, volunteers, contractors, and any other member of the school community involved in
child-related work individually, we are responsible for supporting and promoting the safety of
children by:
 upholding the school’s statement of commitment to child safety at all times and
adhering to the school’s child safe policy and other policies
 taking all reasonable steps to protect children from abuse
 treating students and families in the school community with respect both within the
school environment and outside the school environment as part of normal social and
community activities; including listening to and valuing their ideas and opinions
 listening and responding to the views and concerns of students, particularly if they are
telling you that they or another child has been abused or that they are worried about
their safety/the safety of another child
 welcoming all children and their families and carers and being inclusive
 promoting the cultural safety, participation and empowerment of Aboriginal and
Torres Strait Islander students
 promoting the cultural safety, participation and empowerment of students with
culturally and/or linguistically diverse backgrounds
 promoting the safety, participation and empowerment of students with a disability
 modelling appropriate adult behaviour
 reporting any allegations of child abuse or other child safety concerns to the school’s
Principal, or Assistant Principal
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following the steps in Flowchart: CHILD SAFETY REPORTING PROCESS when one wants
to raise a concern about breaches of the code and to how to make a complaint
listening to children and responding to them appropriately
reporting and acting on any breaches of the Code of Conduct, complaints and
concerns
complying with our guidelines on physical contact with children (see unacceptable
behaviours)
understanding and complying with all reporting or disclosure obligations (including
mandatory reporting) as they relate to protecting children from harm or abuse
if child abuse is suspected, ensuring as quickly as possible that the student(s) are safe
and protected from harm
respecting the privacy of children and their families and only disclosing information to
people who need to know

Unacceptable behaviours
Staff, volunteers, contractors, and any other member of the school community involved in
child-related work must not:
 seek to use children in any way to meet the needs of adults
 ignore or disregard any concerns, suspicions or disclosures of child abuse
 develop ‘special’ relationships with specific children or show inappropriate attention
that could be seen as favouritism or amount to ‘grooming’ behaviour (for example,
offering gifts)
 engage in rough physical games
 initiate unnecessary physical contact with children or do things of a personal nature
that children can do for themselves, such as toileting or changing clothes
 treat a child unfavourably or discriminate on the basis of age, gender, race, culture,
vulnerability or sexuality
 exhibit behaviours or engage in activities with students which may be interpreted as
abusive and not justified by the educational, therapeutic, or service delivery context
 ignore behaviours by other adults towards students when they appear to be overly
familiar or inappropriate
 discuss content of an intimate nature or use sexual innuendo with students, except
where it occurs relevantly in the context of parental guidance, delivering the
education curriculum or a therapeutic setting
 communicate directly with a student through personal or private contact channels
(including by social media, email, instant messaging, texting etc.) except where that
communication is reasonable in all the circumstances, related to school work or extracurricular activities or where there is a safety concern or other urgent matter
 photograph or video a child in a school environment except in accordance with school
policy or where required for duty of care purposes
 in the school environment or at other school events where students are present,
consume alcohol contrary to school policy or take illicit drugs under any
circumstances
Evaluation:
This policy will be reviewed every three years and following significant incidents if they occur.
We will ensure that families and children have the opportunity to contribute. Where possible
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we do our best to work with local Aboriginal communities, culturally and/or linguistically
diverse communities and people with a disability.
This policy was ratified by School Council 29 August 2018
The policy will be next reviewed 2021
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